Covid Safe Guidelines for Students & Families
Term Four, 2021
Version Oct 2021

The guidelines presented in this document follow current Victorian Chief Health Officer’s directions and
Education Department Operational Guidelines.
As we have learnt during this pandemic, regulations and directives can change very quickly. The procedures
and processes outlined in these guidelines may well change during the course of the term. The College
community will be kept informed should any changes be made.
The procedures and protocols outlined in this document relate toa) Unwell community members must stay home
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a) Unwell community members must stay home
No one (student, staff, parent or visitor) should come to the College when sick.
School community members who are unwell must stay home.
This means a person who is displaying one or more symptoms of coronavirus (COVID-19) must not attend
school. The symptoms to watch out for are:
•
•
•
•

•
•
•

fever
chills or sweats
cough
sore throat

shortness of breath
runny nose
loss or change in sense of smell or taste.

Some people may also experience headache, muscle soreness, stuffy nose, nausea, vomiting and
diarrhoea.

1

b) Physical Distancing
Medical advice to schools from both the Federal
and Victorian State Government clearly state that
social distancing limits the risk of transmission in
schools.
Visitors to school grounds are currently limited
to essential school services and operations.
College staff are to practice physical distancing by
staying at least 1.5 metres away from their
colleagues and students as much as possible.
In classes, where possible, students will be asked
to observe physical distancing. Classes will be set
up to facilitate this as much as possible. However,
this cannot be guaranteed, especially with younger
students.

Physical distancing will be implemented as far as
practicable in classrooms, for example •
When entering a classroom, students will line
up following appropriate physical distancing;
•
When leaving the classroom, the supervising
staff member will stagger student movement so
physical distancing can be maintained within
doorways and hallways.

In the Senior School, students outside of classtime
(eg. recess, lunchtime) are asked to socially
distance so that an observer can easily see an
effort has been made to create distance.

2

c) Sign-In Procedures
To support contact tracing, schools must keep a record of all staff, students and visitors who attend onsite. Staff will sign in on arrival at school while student attendance will be recorded through our electronic
attendance system.
Schools are currently required to minimise parents onsite. Drop off and Pick up procedures are in place to
minimise the time parents are on site. In these situations, parents must adhere to physical distancing
guidelines and move off site immediately after dropping off their child. Students and families are not
permitted to congregate at the drop-off/pick-up points before or after school. Supervision in the Junior
School Playgrounds will begin at 8.40 am. Playgrounds are closed after school.
Meeting between parents and teachers need to be kept to a minimum, with the preferred method of
communication being online or via phone
Visitors and contractors must report to a reception point (Main Reception, Junior School Reception or
Student Services) and complete the State Government’s QR code sign in. The College also requires a
record of attendance and so asks visitors and contractors to sign in via the SINE PRO app which records
their name, contact details, date, and time of attendance at school.
Essential visitors to school grounds must comply with density limits, face mask requirements, QR code
check-ins and practise respiratory etiquette and good hand hygiene.
The density limit of one person per four square metres should be applied to any spaces and activities being
attended by parent/carers and other visitors. The density limit applies to all persons in the space, including
students.
To limit the risk of transmission the College asks community members to limit the amount of time they are
on campus.

d) Face coverings in schools
•
•
•
•
•

Face masks must be worn by students in Year 7 to 12 and College staff while inside and outdoors.
Students in Years 3, 4, 5 and 6 are to wear masks while inside only.
Face masks to be worn by individuals aged 12 years and older when on public transport and
school buses – unless you have a lawful exemption.
Individuals aged 12 years and older must always carry a face mask.
The same exemptions to the wearing of face masks apply in schools as when people are out in the
community. This includes students who are aged 12 years and older and are unable to wear a face
mask due to the nature of their disability. This also includes students or staff who have a medical
condition, such as problems with their breathing, a serious skin condition on the face, a disability or
a mental health condition.

A face mask must cover the nose and mouth. Face shields, scarves or bandanas do not meet these
requirements.
Face masks and hot weather
It is important to follow the Victorian Chief Health Officer’s directions on wearing face masks, and there are
steps that can be taken to improve comfort during warmer weather:
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•
•
•

Keep hydrated with water.
Use a single-use mask, or a reusable face mask made from 100 per cent cotton, for increased
breathability.
Wash your reusable mask frequently to maintain effectiveness and bring a spare so you can
change your mask if it gets damp or wet.
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e) Vaccination of College Staff
All Staff are required to have their first COVID-19 vaccine dose by the 18th of October and to be fully
vaccinated by the 29th of November 2021, unless a medical exemption applies.
Staff are required by law to show evidence of their vaccination status.

f)

Hygiene Regime
•

Through staff instruction, powerpoint presentations (a number of relevant slides are
included in this document), signage and posters, all students will receive instruction
around good hygiene, includingo wearing of Face Masks
o social distancing
o hand washing and hand sanitising
o covering sneezes and coughs with the elbow,
o immediately placing tissues in the bin,
o avoiding touching eyes, nose, and mouth,
o working in ventilated spaces,
o not sharing food and drink,
o cleaning and use of equipment including laptops and mobile phones. Current rules around the
use of mobile phones in school will be strictly enforced.

•

Hand sanitiser is available at the entry points to buildings, classrooms, staff rooms /
offices and common areas. 750ml bottles of hand sanitiser has been placed in rooms
adjacent to an educational poster on hand hygiene. Refill bottles are stored at Junior
School Reception and Student Services. Empty bottles will be replaced with full
bottles at these sites.
An emphasis for Junior School students using playgrounds will be an instruction to
clean their hands prior to and after using playground equipment.

•
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g) Cleaning
An intensive cleaning regime of facilities and rooms has been developed in conjunction with the College’s
Cleaning contractor•

•

Clean and disinfect ALL communal / high traffic areas in between recess and lunch break
and at the completion of the school day. In particular, high-touch surfaces such as
benchtops, desks, doorknobs, taps, and handrails will be cleaned with a detergent solution
or detergent / disinfectant wipes.
Clean toilets after each recess, lunchtime and at the end of the day.

Staff working in common areas are asked to clean and disinfect frequently used objects such as
computers, photocopiers and office equipment with detergent solution or disinfectant wipes
All classrooms have been provided with disinfectant spray and paper towelling. Staff and students must
wipe down their desks and chairs at the beginning of each new session or lesson. The provision of bins in
every classroom will allow for the disposal of paper towel which will be emptied each afternoon.
The approach that we must all live is one of sanitising before and after using equipment and refraining
from touching our faces during such time. Junior School Students will be instructed to clean their hands
prior to and after using playground equipment.
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h) Procedural modifications
College Facilities & Activities
Given current medical advice and Education Department Guidelines we are currently working with the
following understandingso

Assemblies and large gatherings of students are to be deferred

o

College Community based activities may only occur if they follow education department operational
guidelines with Covid based modifications relating to numbers of people involved, 4m2 spacing,
hygiene and cleaning requirements – after approval has been granted by school leadership.

o

Camps, excursions and incursions are not permitted at this time.

o

Co-curricular programs & external sports activities will recommence following education
department operational guidelines.

o

Individual music lessons will take place onsite. Staff are required to modify the learning space to
mitigate againt aerosols and droplets using measures including increasing ventilation, physical
distancing and modifying activities.

o

Sport afternoons will operate as timetabled. Activities offered through the sport program may be
modified in line with Covid safe practices.

i)

Bus Safety Guidelines

Senior School Students must wear a mask when travelling to and from school.
While McHarry’s Buslines have received confirmation from the Victorian Government that public transport
is exempt from the broader community physical distancing guidelines as it is simply not practical to comply
in all situations, the company is taking several actions to ensure safety for bus travellers.
The following summarises McHarry’s approach, which is based on guidance from Victorian Department of
Health and Safe Work Australia. McHarry’s will continue with their current COVID-19 practices of:
•
•
•
•
•
•
•
•

Daily Depot cleaning
Daily sanitising and disinfecting of high touch surfaces in all buses using alcohol-based solutions
and disinfectants as appropriate
No cash handling
Drivers are not to report to work if they are ill.
Separation of driver and passengers by keeping the front row of seats empty
Drivers being supplied with hand sanitiser
Drivers following good cough, sneeze, and hand sanitation practices.
physical distancing by all McHarry’s staff in depots

In addition, the following applies to students travelling on board school buses:
•

Students are responsible for maintaining a physical distance of 1.5m where possible on board and
at stops. Drivers are not required to police social distancing.
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•
•
•
•
•
•
•

Students should carry their own supply of hand sanitiser and follow good cough, sneeze, and hand
sanitation practices.
Students are not to board the bus if they are ill.
Drivers are not to refuse travel for COVID-19 related issues but can report issues to us via the
normal process so that we can address concerns directly.
Food is not to be consumed on the bus.
Drivers and students are encouraged to download the Government’s COVID Safe App.
We will work closely with authorities to guide our cleaning, testing and isolation response if a
student or driver tests positive for COVID-19.
Advertising and on board posters will support some of these key messages.

j) Suspected or Confirmed COVID-19 Case
•

If a staf f member is concerned that a student is exhibiting compatible symp toms with coronavirus
(COVID-19), such as f ever, cough or sore throat, in the f irst instance they will make contact with the
College’s Medical Centre.

•

The College Nurse will examine the student and take their temperature in order to support their
decision-making.
a) Taking a precautionary approach, if the College nurse f orms the opinion that the student is ill
they will request the parent/carer to collect their child.
b) While waiting to be picked up, the student will be isolated in the glass discussion room
(located at Main Reception) until collected by a parent/carer.
c) Tacit supervision will be provided by the administration staf f . Should the student be di stressed
the College nurse may stay with the student while maintaining physical distance and (where
required) wearing appropriate PPE.

•

Parents to ensure the student is tested and f ollow the guidelines set out by the Department of Health
and Human Services.

•

Once the COVID-19 test is known, parents are to inf orm the school of the result .

•

The College will then respond to a positive COVID - 19 case as directed by the Department of Health
and Human Service guidelines.
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